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INTRODUCTION

To qualify for HPD's J-51 Tax exemption/abatement program, filing representatives or
applicants need to cbtain certain documents from the Department of Buildings (DOB)
depending on the type of rehabilitation work for which J-51 tax benefits will be granted
{i.e. permitted vs. non-permitted work). The J-517 applicant, not the Department or the J-
51 Unit, is responsible for obtaining this documentation. The documents include a copy of
the J-3 form letter and.or a certified copy of the Certificate of Occupancy for the project.
The documentation requirements for permitted vs. non-permitted work are explained
below:

NON-PERMITTED WORK:

HPD will issue a J-3 form directly for all non-permitted work. For work that does not
required a pertmit from the Department of Buildings, filing representatives or applicants
must do to the following:

1. . Obtain a copy of the Department of Building's index screen for
reference, If there are no outstanding violations, skip to Step #3.

2. Get any outstanding Notices of Violation on the index screen dismissed.”

3. When all violations are dismissed, get an updated index screen print-out
and have it certified as an official DOB record. There is a fee per page for
certifying any document.

4. Submit the certified DOB index screen with the dismissal letter(s) or card(s},
if any, to the J-51 Office for review. The office will issue the J-3 directly.

PERMITTED WORK

DOE will issue a J-3 for rehabilitation work requiring approvals or permits from the
Department of Buildings. To obtain a J-3, filing representatives or applicants must do the

following:

1k Obtain a copy of the index screen for reference, If there are no outstanding
violations, skip to step #3.

2. Get any cutstanding Notices of Violation on the index screen dismissed.*

L When all violations are dismissed, get an updated index screen print-out
and have it certified as an official DOB record. There is a fee per page for
certifying any document.

* Certain viclations, such as violations of Local Law 10/81, are not immediately removed from the Department of
Building’s computer system. In these instances, the applicant or filing representative shonld obtain a dismissal
letter or card from the appropriate DOE division. Also remember to ask the person who completes the dismissal
lerter or card to date and sign vour certified index screen next to the violation being dismissed.






