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Please complete this form to schedule a workshop with the NYC Healthy Relationship Training 
Academy.  Request Forms must be received at least one week in advance of the requested date.  All 

workshops are two hours long for approximately 10-40 participants, and are facilitated by two facilitators 
in English. Please note that a signature is required on page 2. 

 
Today’s Date:  ___/___/_____ 

Name of Organization:  ______________________________________________________________  

Type of Program: ___________________________________________________________________ 

Your Name: __________________________________  Title: ________________________________  

Mailing Address: ____________________________________________________________________ 

Phone #: ______-______-_______  Ext._________    Fax #: ______-______-_______      

Email: _____________________________________________________________________________ 

Workshop location (Address and directions via public transportation): __________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

Workshop Information Note that the latest possible start time is 7 p.m. and the workshop will last 
approximately two hours.  Please list the time you would like the facilitators to start the workshop.   
 

Parent Workshop on Dating Violence Prevention and Healthy Relationships:  This session is 
intended for parents to learn about the topic of dating violence.  Topics will include the definitions of 
family domestic violence and dating violence, tactics an abuser may use to gain power and control over a 
partner, characteristics of a healthy relationship, warning signs of abusive partners, parenting tips, and 
resources available to teens in NYC.  Participants must be at least 18 years old.   
 

Preferred Workshop Date: ___/___/_____  Start Time: _________ End Time: _________ 
 
Alternate Workshop Date:   ___/___/_____  Start Time: _________   End Time: _________  
 

Are you interested in having more than one workshop at your location?   Yes   No 
 
Participant Information *Workshops are for 10 - 40 participants.   
 
# of participants expected: _______________*Minimum of 10 participants. 

Age range (at least 18 years old): ____________________        

% males: ______________     % females: ______________ 

Please share anything we should know about the parents in your community: __________________ 

_____________________________________________________________________________________ 

Do all of the participants understand and speak English?    Yes      No  
If no, what other language is spoken? ______________________ 
 

We also offer workshops for young people ages 11- 13 and 13-24 and trainings for staff 
members.  If you are interested in requesting one of our other workshop options, please visit 

our website, www.nyc.gov/domesticviolence/academy, for the proper form. 

http://www.nyc.gov/domesticviolence/academy
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Supervision Information *Staff at your organization must be present 15 minutes before the 
workshop is scheduled to begin and at least one staff member must remain present throughout the workshop. 
 
Staff representative: ______________________________ Title: ___________________________       

Telephone number where the staff representative can be reached on the day of the workshop:  
___________________________________ 
 

Space & Supplies 

Please describe the space you have available for the workshop: __________________________________ 

____________________________________________________________________________________.  

Can you provide the following three supplies to be used during the workshop:  

 Pens/pencils for all the participants 
 Flipchart/dry-erase board/chalkboard 
 Tape  
 Copies of the workshop materials (will be sent via email)  

 
Workshop Policies  
We are excited about the opportunity to interact and engage with the members of your community.  We 
ask that in order for the workshop to run as smoothly as possible, the following policies be adhered to:  

 A staff member must remain present during the entire workshop to provide logistical support to the 
facilitators, and assist any participants after the workshop concludes.   

 Have at least 10 participants ages 18 and older ready to begin at the start time.  If you anticipate 
having fewer than 10 participants, please contact the Project Director as soon as possible to discuss.   
Participants arriving later than 15 minutes after the workshop has started will not be able to participate 
in the session. 

 Participants and staff must respect diversity, especially for individuals who are runaway or homeless, 
pregnant or parenting, foreign-born, sexually exploited through prostitution, and/or 
lesbian/gay/bisexual/transgender/questioning.  

 No cameras, videos, or other similar devices may be used during the workshop without prior approval 
by the Project Director.   

 If you plan to advertise for the workshop, please share any materials with the Project Director prior to 
posting.  Also, you must inform the Project Director before contacting any members of the press 
regarding the workshop.   

 

Please sign here to agree to the above workshop policies: ____________________________________ 
 
 
Please Submit This Form to: Note: W e will send a confirmation email once we receive your form. 

NYC Healthy Relationship Training Academy, Mayor's Office to Combat Domestic Violence 
100 Gold Street, 2nd Floor, New York, NY 10038 
Tel: (212) 788-3156  Fax: (212) 788-2798  Email: OCDVAcademy@cityhall.nyc.gov   
Website: www.nyc.gov/domesticviolence/academy   
 

mailto:OCDVAcademy@cityhall.nyc.gov
http://www.nyc.gov/domesticviolence/academy
http://www.facebook.com/#!/pages/New-York-NY/NYC-Healthy-Relationship-Training-Academy/134637829901065?__a=73&ajaxpipe=1
http://www.facebook.com/
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