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Hazardous Materials E-Designation or Restrictive Declaration 
Remediation Grant Application 

Eligibility Requirements: 

 Property must have a Hazardous Materials E-Designation / Restrictive Declaration by New York City. 

 Must have a Notice to Proceed issued by the New York City Office Environmental Remediation (OER) or 
New York City Department of Environmental Protection (DEP). 

 Must have a Notice of Satisfaction issued by OER. 

 

How to Apply for the Grant: 

Step 1: Fill in applicant information…………………………………………………………………….. Section A 

Step 2: Provide property information and OER project number…………………………………..... Section B 

Step 3: Select grant-eligible services performed by a Qualified Vendor……………................... Section C 

Step 4:  Certify the application and attach the Application Certification …….............................. Section D 

Step 5    Complete and attach the Grant Agreement Signatory Page (optional) ….…………… Section E 

Step 6:  Review Application Checklist……………………………………..………………………….... Section F 

Step 7:  Attach Invoice(s) for grant-eligible services that were performed by Qualified 
Vendor(s)......................................................................................................................... Attachment 1 

Step 8: Attach copies of OER- or DEP-issued Notice to Proceed and OER-issued  

Notice of Satisfaction …………………………………………………………………………... Attachment 2 

Step 9:  Fill in and attach confidential project questionnaire, found at 
http://www.nyc.gov/BIGapplications..................................................................................
......... 

 

Attachment 3 

Step 10:  Send application and attachments to BIG Program Administrator at 
Grants@NYCBIG.info or by mail to the address below………………............................. Submit 
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How to Submit the Application 
This application is available at OER web site (http://www.nyc.gov/BIGapplications).  Please complete 

electronically and send via email, with scanned required attachments, to the BIG Program Administrator at: 
Grants@NYCBIG.info. If submitting electronically, please note that hard copies of the completed Application 
Certification and Grant Agreement Signatory Page (optional in your initial submittal) forms must be sent to the 
address listed below.  

Alternatively, this application may be completed online, printed and mailed, with all required attachments, 
to: 

NYC Office of Environmental Remediation 
Brownfield Incentive Grant (BIG) Program  

Attn.: Grant Administrator 
100 Gold Street, 2nd Floor 

New York, NY  10038 
 

How to Receive More Information about BIG Program Grants 

For more information about BIG Grants including details regarding eligibility, grant awards and grant-
eligible activities and services, or questions regarding this application, please refer to the document “Instructions 
for Completing the Hazardous Materials E-Designation or Restrictive Declaration Remediation Grant Application” 
found at http://www.nyc.gov/BIGapplications; or contact the BIG Program Administrator at (212) 380-1562 or via 
email at Grants@NYCBIG.info.
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Section A: Applicant Information 
 

Identify applicant.  The Principal Applicant should be the property owner or developer primarily responsible for 
the remediation of the site.  Other parties with an ownership interest in the project may be listed as additional 
applicants.  Payment will be made to the principal applicant. 

 If additional pages are necessary please check box and attach copies of this page to the application. 

Principal Applicant

 

  
Name / Organization 

 

  
Email 

  
Street Address 1 

  
Website

  
Street Address 2 

  
Telephone 

  
Fax 

 
City 

  
State 

  
Zip 

  
Federal Tax ID 

  
Vendex No. (if applicable) 

 

Additional Applicant

 

  
Name / Organization 

 

  
Email 

  
Street Address 1 

  
Website

  
Street Address 2 

  
Telephone 

  
Fax 

 
City 

  
State 

  
Zip 

  
Federal Tax ID 

  
Vendex No. (if applicable) 

 
Additional Applicant

 

  
Name / Organization 

 

  
Email 

  
Street Address 1 

  
Website

  
Street Address 2 

  
Telephone 

  
Fax 

 
City 

  
State 

  
Zip 

  
Federal Tax ID 

  
Vendex No. (if applicable) 
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Section B: Property Information 
 

Identify the principle address of the property.  The property must be located in New York City and must 
have an OER Project No. 1  Provide the approximate total land area of the property in acres or square feet. 

 

 
Street Address 1 

 

 
Street Address 2 

 

 
Borough 

 

 
Zip Code 

Total site area: 
 

Acres 
 

Square feet 

OER Project No.: 
 

 

Identify all tax parcels included in the site. For each parcel, identify zoning classification. 
 If additional pages are necessary please check box and attach copies of this page to the application. 

 Block Lot Zoning   Block Lot Zoning

1 
   

 
11 

 

2    
 

12  

3    
 

13  

4    
 

14  

5    
 

15  

6    
 

16  

7    
 

17  

8    
 

18  

9    
 

19  

10    
 

20  

Notice to Proceed / Notice of Satisfaction 

To be eligible for a Hazardous Materials E-Designation or Restrictive Declaration Remediation Grant, a 
qualifying site must be an E-Designated or Restrictive Declaration Hazardous Materials site; have been remediated 
pursuant to an OER- or DEP-issued Notice to Proceed; and have received an OER-issued Notice of Satisfaction 
indicating that all environmental requirements related to the hazardous materials condition have been satisfied. 
(Please attach copies of the Notice to Proceed and Notice of Satisfaction in Attachment 2 of this application.) 

Date of issuance of the Notice to Proceed: 
 

Date of issuance of the Notice of Satisfaction: 
 

                                                      
1 The OER project number is a ten-symbol identifier assigned to projects reviewed by OER, example: 10EHAZ111Q 
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Section C: Eligible Services and Activities/Qualified Vendor 
 

BIG Program Grants are paid based on the performance of eligible activities.  Eligible activities for E-Designation 
or Restrictive Declaration Grants are shown below and are selected automatically.  These projects are eligible for 
reimbursement at a maximum of $5,000 less the 8.5% administrative fee, or $4,575. Invoiced charges should be equal to 
or exceed $2,500 for each Report to ensure maximum grant award. 

Select Activity Unit 
Reimbursable 

Allowance 
No. of 
Units 

Extended 
Total 

√ Remedial Action Plan (Approved by OER) each $2,500  1  $2,500 

√ Closure Report (Approved by OER) each $2,500 1  $2,500 

 Total      $5,000 

 

An invoice must be attached to this application indicating that these activities were performed (see example in 
Attachment 1).  The invoice must be from a vendor qualified to participate in the BIG grant program.  Please consult 
the BIG Program Administrator at (212) 380-1562 for a list of Qualified Vendors.  If your vendor is not on this list, refer 
them to the BIG Program Administrator at (212) 380-1562 or via email at Grants@NYCBIG.info for information on how 
to become qualified.  Please enter the name and Federal Tax Identification number of the Qualified Vendor(s) in the 
box below. 

 

Qualified Vendor Information 

Provide the information for the Qualified Vendor who completed the Remedial Action Plan: 

 

 
Firm / Organization 

 

 
Federal Tax identification No. 

 

Provide the information for the Qualified Vendor who completed the Closure Report: 

 Check here if same as Remedial Action Plan. 

 

 
Firm / Organization 

 

 
Federal Tax identification No. 
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Section D: Application Certification 

Read the following statements and certify below that you have read, understand and agree to all terms: 

 The individual signing on behalf of the Applicant is fully authorized to do so, and to certify as to the following on 
behalf of the Applicant. 

 Applicant has read and is aware of the eligibility criteria, rules and regulations applicable to the BIG Program, and 
to the particular type(s) of grants applied for, and agrees to be bound by the terms of the BIG Program and by the 
determinations of the BIG Program Administrator and the New York City Office of Environmental Remediation. 

 Applicant is eligible for the type of grant(s) applied for and is not debarred from receiving federal or New York City 
funding. 

 Applicant certifies that all statements and certifications made in this application are in all respects complete, 
accurate, true and not misleading as of the date of this application, and shall remain so as of the date of the Grant 
Agreement, if any.  Should any material changes occur prior to entering into a Grant Agreement, Applicant shall 
submit a revised and updated application.  

 Applicant recognizes and acknowledges: (i) that Applicant will be required to enter into a Grant Agreement as a 
condition of any grant that may be awarded; (ii) that grant monies, if awarded, may cover only a portion of the cost 
of the project; and (iii) that the BIG Program Administrator is acting only as a conduit of City funds and not as a 
principal, and that payment of grant monies, if awarded, will be forthcoming only when and if the grant monies are 
provided to the BIG Program Administrator by the New York City Economic Development Corporation.    

 

   I certify that I have read, understand and agree to all statements provided above. 

 

Provide the name and contact information for the firm/organization representative filling out this certification. 

 

 
First name 

 

 
Middle name 

 

 
 Last name 

 

 
Job title 

Telephone 
 

Mobile 
 

Fax 
  

Email 

 
Principal Applicant Name/Organization as appearing in 
Principal Applicant box on page 2 of this application 

 
Signature 

 

Please print and sign this Certification page and send to the address provided on the first page of this application. 
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Section E: Grant Agreement Signatory Page  

19.  Notice.  A notice, demand or other communication required to be given under this Agreement by any party to the 
other (“Notice”) shall be in writing and shall be sufficiently given or delivered if dispatched by United States 
Registered or Certified Mail, postage prepaid and return receipt requested, or delivered by overnight courier or 
delivered personally (with receipt acknowledged), or by facsimile transmission (with receipt acknowledged) to the 
parties at their respective addresses set forth herein, or at such other address or addresses with respect to the 
parties or their counsel as any party may, from time to time, designate in writing and forward to the others as 
provided in this Section.  Such Notices shall be effective on the earlier of actual receipt by the addressee or the 
addressee’s refusal to accept delivery. 

  

   

 As to the Grantee:  

   

 With a copy to:   

Brownfield Redevelopment Solutions, Inc  
739 Stokes Road, Units A&B 
Medford, New Jersey 08055  

 As to the Administrator:  

   

 

From time to time either party may designate a different person or address for all the purposes of this Notice 
provision by giving the other party no less than ten (10) days notice in advance of such change of address in 
accordance with the provisions hereof.   

IN WITNESS HEREOF, the Grantee and Administrator, intending to be legally bound, execute this Agreement to be 
effective on the day and year last written below (the “Effective Date”). 

    

     

 Date  Grantee Name  

     

   Grantee Signature  

   Brownfield Redevelopment Solutions, Inc 
Michele Christina, President 

 

 Date  Administrator  

     

   Administrator Signature 
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Section F: Application Checklist 

Please complete electronically and send via email, with scanned required attachments, to the BIG Program 
Administrator at: Grants@NYCBIG.info. If submitting electronically, please note that hard copies of the completed 
Application Certification and Grant Agreement Signatory Page (optional in your initial submittal) forms must be sent 
to the address listed below. Alternatively, this application may be completed online, printed and mailed, with all 
required attachments, to: 

NYC Office of Environmental Remediation 
Brownfield Incentive Grant (BIG) Program  

Attn.: Grant Administrator 
100 Gold Street, 2nd Floor 

New York, NY  10038 

 

 Completed Application (Sections A – D, E optional) 

 Copies of invoice(s) from Qualified Vendor indicating charges for preparation of Remedial Action Plan and 
Closure Report. These charges should be equal to or exceed $2,500 for each Report to ensure maximum 
grant award (Attachment 1) 

 Copies of OER- or DEP-issued Notice to Proceed and OER-issued Notice of Satisfaction (Attachment 2) 

 Completed BIG Program confidential Project Questionnaire (Attachment 3) 

 Executed Certification (Section D) printed, signed, and sent as hard copy to address above 

 *Executed Grant Agreement Signatory Page (Section E) printed, signed, and sent as hard copy to address 
above  

*In order to expedite the Grant process, the Applicant may choose to submit a signed signature page for the 
required Grant Agreement at the time that application is being made. The required form of Grant Agreement and 
signature page can be found at www.nyc.gov/big.  NOTE that the Grant Agreement will not become binding or 
effective unless and until eligibility has been determined and the Grant Agreement has been signed by the 
Administrator.  The Administrator will not sign the Grant Agreement unless and until eligibility has been determined, 
all Schedules to the Grant Agreement have been completed, and the Grantee has evidenced its acceptance of the 
terms set forth in the completed Schedules by initialing the completed Schedules in the space provided for that 
purpose. 
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Upon receipt of the application, the BIG Program Administrator will ensure that the application is filled out 
completely and that all attachments are included.  A review will be performed to verify that: 

 There are no exceedences of the grant cap 

 The applicant and the project are eligible for the grant being sought 

 The consultant performing the work is qualified as a vendor under the BIG Program 

 The invoices are certified by an individual authorized under the Program 

 The invoices cover eligible activities and at a minimum, meet the eligible expense limit for that activity 

 The Notice to Proceed and the Notice of Satisfaction are included 

 The Project Questionnaire is filled out and included. 

Upon successful completion of these checks, the BIG Program Administrator will recommend award of the grant to 
the Mayor’s Office of Environmental Remediation (OER) for approval.  If you've elected to not submit your signatory page 
with the initial submittal, the Administrator will send a Grant Agreement and associated Signatory Page to the grantee at 
the email address provided in Section A.  These documents should be executed and returned to the BIG Program 
Administrator at: 

 
NYC Office of Environmental Remediation 
Brownfield Incentive Grant (BIG) Program 

Attn: Grant Administrator 
100 Gold Street, 2nd Floor 

New York, NY 10038 
 

Upon receipt of the agreement, the Administrator will initiate the payment process.  The grant applicant should 
receive a check for the amount of the grant award within 6 weeks of approval, less the applicable administrative fee of 
8.5%.   
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Attachment 1: Invoice(s) for Grant-Eligible Services 

Sample Invoice 
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Attachment 2: Copies of DEP- or OER-issued Notice to Proceed 
and OER-issued Notice of Satisfaction 

Example Notices 

 

Notice to Proceed Notice of Satisfaction 
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Attachment 3: Project Questionnaire (7 pages) 

Available at http://www.nyc.gov/BIGapplications 
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